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CHRA, Modified 25 February 2004

Purpose:  To provide ART users step-by-step instructions how to change their ART/CSU password.  The ART/CSU login and password are identical. 

IMPORTANT:  Your ART/CSU password is good for 90 days only.  If you have not changed your password within the 90 days you will only see the External Applications II option on the ART main menu.

Please follow these steps to change your ART/CSU password within the 90-day timeframe:

· <Open> your Internet Explorer. 
· <Access> the CHRA Home Page at http://www.chrma.hqusareur.army.mil/.
· <Click> on DCPDS.
· <Click> on Army Regional Toolset.
· <Click> on Click here to access ART.
· <Click> on OK in the Security Message.

· <Enter> your ART/CSU User Id, e.g. Ima_Sample1.
· <Enter> your ART/CSU Password.
· <Click> on Click Here To Login.
· <Click> on Proceed Into System.
· <Click> on External Applications II.
· <Click> on Central Site.
· <Click> on Central Site CSU.
· <Push> any key when the Warning Statement displays.

You will the be prompted to enter your CSU user Id and default password

· <Enter> your ART/CSU User Id, e.g. Ima_Sample1.
· <Enter> your ART/CSU Password.
· <Do not Enter> anything in the “Database” block.

· <Click> on Connect.
· <Click> on OK.
· <Click> on Password.
· <Enter> a new password.
· <Repeat> the new password.
· <Click> on OK.
· <Click> on Exit in the ‘CSU Title’ Screen.

· <Click> on Exit in the ‘CSU Option’ Screen, then you can return to ART and proceed as usual.  Use your new password when you enter ART the next time.

Please follow these additional steps when changing your ART/CSU password after the 90-day timeframe expired:

· <Click> on the Log Off icon to exit from ART.

· Log back into ART using your new password and your ART main menu will get a full compliment of tools again.
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